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Request to subordinate the CDBG property lien

A written request for Subordination Agreement is required for refinance or loan revision. Please fill out
this form with all information required so that we may process your request in an expedient manner. Your
original lien amount and completion date are clearly listed on your original agreement documents. Your
request must go through the Community Development Office as well as obtaining review and signature
from the presiding Mayor for final approval.

Name:

Property Address:

Original Lien amount: Lien completion date:

Why are you requesting a Subordination Agreement? *Please state your reasons for the mortgage/loan
request: (if more space is needed use back of form)

Please identify the Lender that you are working with as well as the amount that has been approved by the
bank or mortgage company. A copy of the banks approval showing this is also required, listing terms, and
amount. Attach the bank/mortgage approval to this document. Please also include a copy of the property
appraisal.

If the subordination request is approved, it can either be mailed or picked up in the Planning Office. How
would you like the document processed?

O Mail OPick up in Planning



